X AVID

View or Pay for Multiple Registrations

After you register for an AVID event, you can look up your existing registrations. This allows you to keep
track of who is registered for which Community of Practice. You can also pay for existing registrations
individually online. The process is described below. If you have any questions regarding this process,
please contact AVID Care.

View Existing Registrations

1. Loginto MyAVID and click the Event Registration tab in the blue bar at the top of the page.

Event Registration

2. You will be directed to a list of options. Click the magnifying glass icon to Search Registrations.
N,

U Search Registrations
\ Use this powerful tool to locate registration records and information.

Choose the My Site(s) Registrations bubble in the Search Criteria section.

Search Type
Registrant ' Accounting Manage Registration Summary Report  Event Overview '® My Site(s) Registrations Registrant Info
Registration History Contract/Session Verification Wait List Registrations LMS Registrant Search

3. Select your event from the drop-down menus at the top of the search tool and narrow the list to
one school. Click the Perform Search button to see a list of the registrations for your

team.

Division: Event Type:

r Regional Path Training ¥
State: Event Year:

v L
Region: Event(s)

v -- all Events --

Path to Schoolwide - Aurora, CO (Oct 3-4, 2017)

County: Path to Schoolwide - Honolulu, HI {Jun 20-21, 2017)

T Path to Schoolwide - Albuquerque, MM (Jun 15-16, 201

o Path to Schoolwide - Mesa, 47 (Jun 1-2, 2017)

District:

Path to Schoolwide - Lyndonville, NY (May 22-23, 2013
Path to Schoolwide - Santa Ana, CA (May 12-13, 2017
Path to Schoolwide - Hartford, CT (May 2-3, 2017) =

Organization Name (filtered by location)
L4

| Perform Search || Reset Filters || Export List (C5V) |

If you have any questions and/or your registration changes, please contact AVID Care at
1-833-AVID-CARE (1-833-284-3227) or avidcare@avid.org.
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Pay for Existing Registrations

1. Loginto MyAVID and click the Event Registration tab in the blue bar at the top of the page.

Event Registration

2. Click Pay for pending registrations.

Pay for pending registrations
View pending registrabions and Pay for their outstanding balances.

3. Select the Event Type, Event Year, Event, and Community of Practice from the drop-down
menus. You can also type the registration IDs in the Reg ID(s) box. Click Perform Search to find
the names of the registrants for whom you would like to apply payment.

Event Registration :: Registration Payment Tool

Ewvenl Typea: Event Year; Reg ID{s): [Separalte wilh commas |
v ¥
Evenls:
v
Stramds:

Perform Search Reset Filters

4. Select the boxes next to the correct names.

Scarcn Rosurs

5 active record{s).
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If you have any questions and/or your registration changes, please contact AVID Care at
1-833-AVID-CARE (1-833-284-3227) or avidcare@avid.org.
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5. Inthe Update Payment Information section, enter the Name on Card, Card Type, Expiration Date
and Card Number. Click Update Selected Registrants.

UrpATE PAYVMENT INFORMATION

Mame on Card |'.Icrge Salgado Roman

Card Type | visa v

Expiration Date !_ v ¥

Card Number |

Update Selected Registrations |

6. You will be directed to a Payment Summary page. We recommend you print or generate a PDF
of this page for future reference.

Event Registration :: Registration Payment Tool

-

] Please, print this page lor your records.
Thank ¥au! Your payment for the fellowing registradions is successful,

Yo may click a link on the ket side menu W oontinue registering for events.

Cancel/Back | Generate POF

Payment Summany

Card Type

Wiza

Card Humber

O B000 000 SRE2
Payinient Date

20705/ 2019 11:15:16 PM

Amount Paid
§15.00

Rugistrations)

GBI08T | Reyna, Cynithia Adeninistralive &ssistanl 11, Evenls £3.00
G834749 | Salas, Mariana Registration Coordinalo . 53,00
583080 | Salgade, Jorge AVID Care Support Spedalist . 33.00
83087 | valenzuels, Dalia | Temperary Events Ragistraticn Assictant . 23,00
S8381 | Vargas, Edgar Temperary AYID Care Customer Service Assistant . 33,00

If you have any questions and/or your registration changes, please contact AVID Care at
1-833-AVID-CARE (1-833-284-3227) or avidcare@avid.org.
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